Mechanic Class A – Full-Time
COLTS is accepting applications and resumes for a Full-Time Mechanic Class A.
Minimum Qualifications/Requirements:
1.
2.
3.
4.
Salary:

Minimum: Possession of a valid and current PA Class A or B Commercial Driver’s License with Passenger Endorsement and
Airbrake Endorsement. Current Medical Certification Card.
Negative Drug testing- subject to 49 CFR Part 655 requirements.
DOT Physical. Post-hire re-certifications will be required.
Inspection License Preferred
Starting rate is $24.94 per hour. Rate will increase to $25.69 per hour on 7/1/18

Work Hours: Work Hours Vary. Shifts are put out for bid every six (6) months. Eight (8) hours shifts between the
hours of 5:00 am and 9:00 pm Monday Through Saturday five (5) days per week.
OVERALL JOB OBJECTIVE
Safely and efficiently performs skilled mechanical maintenance, preventative maintenance, troubleshooting and repair
of systems and components on transit buses, vans and other COLTS vehicles.
ESSENTIAL JOB FUNCTIONS

Performs all functions safely, securely and complies with all applicable policies, procedures, laws, regulations
and labor agreements.

Performs preventative maintenance checks and services both scheduled and unscheduled on all COLTS
vehicles.

Repairs, adjusts and maintains all COLTS vehicles including front-end components, chassis, drive trains,
differentials, engines, transmissions, electrical, ignition and electronic systems, alignments, steering and
suspension systems, brakes and braking systems. Hydraulic systems, exhausts, fuel and emission systems,
cooling and heating systems, overhauls, power take off systems and drive train components.

Performs preventative and periodic maintenance inspections, including cleaning, lubricating, oil changes and
filter changes.

Repairs interior components of vehicles such as seats, liners, doors and windows.

Troubleshoots, repairs, maintains, inspects and road tests all COLTS vehicles.

Replaces and adjust headlights, and installs and repairs accessories; such as heaters, mirrors, and windshield
wipers.

Services, repairs and adjusts all hydraulic and pneumatic apparatuses and accessories.

Repairs flats, and mounts and balances tires including split-rim wheels.

Performs bodywork.

Performs repairs to vehicles involved in accidents.

Inspects and repairs wheelchair lifts.

Uses diagnostic tools, specialty tools and equipment.

Uses hydraulic jack or hoist.

Uses welding equipment to make repairs.













Responds to road calls, makes necessary repairs and cleans up spills.
Adheres to proper cleaning methods, storage, proper care, and disposal of equipment and supplies including
safe and clean work area and tools.
Maximizes efficient use of vehicle repair parts.
Reads and interprets complaints, diagrams, drawings, manuals, parts documents, schematics and work orders.
Measures, tests and inspects completed work to confirm adherence to specifications.
Reports and completes required documentation.
Ensures all safety and security policies are maintained.
Safely operates all COLTS vehicles complying with the Pennsylvania Motor Vehicle and Commercial Vehicle laws
and regulations.
Provides and maintains own set of basic mechanic tools.
Establishes and maintains effective work relationships.
Required to work various shifts.

ADDITIONAL JOB FUNCTIONS







Assists with other maintenance functions as directed.
Safely operates forklift, sweeper and bobcat.
Makes bus changes en-route as needed.
Works with other Authority personnel to achieve organizational objectives.
Attends, Participates and Complies with training sessions, which may include times outside of the scheduled
shift.
Performs other facility and maintenance duties as assigned by Director of Transit Operations, Manager of
Maintenance and Facilities, Superintendent of Maintenance or other COLTS management personnel.

WORKING CONDITIONS














Works various shifts.
Wears COLTS uniforms.
Works onboard, in and around transit buses.
Exposed to indoor, outdoor and maintenance environments.
Exposed to road hazards.
Wears personal protective equipment/safety equipment.
Required to maintain and possess a valid Pennsylvania Commercial Driver’s License with passenger and air
brake endorsements.
May be required to possess and maintain Commonwealth of PA Certified Inspection Mechanic Class 3, Class 4
or Class 7.
Required to participate in random drug and alcohol testing as required by law.
Exposed to moving vehicles and mechanical parts.
Exposed to fumes, airborne particles, toxic chemicals and/or caustic chemicals.
Exposed to vibrations and risk of electrical shock.
Noise leave is moderate but can be loud.

PHYSICAL/MENTAL REQUIREMENTS









Must be able to read, write, speak and understand the English language.
Must be able to read and interpret documents such as safety rules, operating and maintenance instructions and
procedural manuals.
Ability to write routine reports.
Regularly required to walk, stand, sit, carry, climb, bend, reach, push, pull, lift, twist and bend.
Required to occasionally stoop, kneel, crouch and crawl.
Required to safely and legally operate all COLTS vehicles.
Regularly required to use both hands performing simple grasping and fine manipulation.
Occasionally required to use both hands performing firm grasping.









Must possess ability to understand, record, convey and present information, explain procedures, and follow
instructions.
Dexterity requirements range from coordinated movements of arms, fingers, and hands;
coordinated movement of toes, feet, and legs; and torso movements as necessary to carry out job duties.
Must be able to sit for short periods throughout the workday, with frequent periods of climbing, standing,
walking, bending, twisting, and reaching as necessary to carry out job duties.
Dexterity requirements range from coordinated movements of arms, fingers, and hands; coordinated
movement of toes, feet, and legs; and torso movements as necessary to carry out job duties.
Must be able to lift and carry objects with maximum weight of eighty (80) pounds.
Must be able to hear and the vision requirements include close vision, color vision, peripheral vision, depth
perception and the ability to adjust focus.
Vocal communication is required for expressing and exchanging ideas by means of the spoken word.

QUALIFICATIONS








Perform each essential function satisfactorily.
Minimum of high school diploma or GED equivalent.
A minimum of two (2) years of truck or bus vehicle maintenance experience preferred.
Experience in troubleshooting and diagnostic techniques.
Completion of vocational, technical or apprenticeship program in diesel mechanics.
Prefer Commonwealth of PA Certified Inspection Mechanic Class 3, Class 4 or Class 7.
Must possess a current and valid Commercial Driver’s License; class B with passenger and air brake
endorsements and Medical Certification card.

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED








Ability to perform routine tasks.
Ability to perform mathematical calculations as it relates to job duties.
Knowledge of operating principles of engine, drive train, fuel, electrical, braking, suspension, steering, cooling,
and exhaust systems.
Ability to provide excellent customer service.
Ability to make decisions based on training, experience, COLTS’ policies and procedures.
Ability to safely, securely, and efficiently perform job duties.
Ability to adhere to attendance policy.

COLTS is a safety sensitive employer and requires pre-employment and random drug and alcohol screening for all
employees. All positions require the applicant to be a high school graduate or GED equivalent, be physically capable to
perform the essential job functions, and comply with all other applicable qualifications for employment established by
the organization.
Applications are available via www.coltsbus.com or by request at 570-346-2061 and should be sent to:
COLTS, ATTN: Human Resources
800 North South Road, Scranton, PA 18504
You can also send applications via e-mail to: jobs@coltsbus.com or fax to 570-207-5053
EOE AA M/F/Vet/Disability
All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, or national
origin.

